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MHCTpYKLUMM 33 OHNaUH 610K0Ba perucrpaumsa

BniokoBa OHAalH perucTpaumsa Ypes nopTan 3a NOAroTBUTENHU LieHTpoBe — Preparation Centre Portal (PCP).

3a pa nonyuute AOCTbN A0 cuUcTemaTa, € HeobxoaMmo fJa HU  u3npatute umein
Ha exams@britishcouncil.bg v Hue wWe cb3gaaem Bawmna npodpun.

1) AKTuBMpaHe Ha Bawua noTpeburencku npopun - PCP

3a ga nonyumte goctbn Ao PCP, e Heob6xo4MMO Aa aKTUBUpaTe Bawma NPoduAN Ypes NHK U3NPaTEH OT UMENN
noreply.rex@britishcouncil.org (subject: Verify User Details) — create your password. Maponata, koaTo
Cb3gafeTe, Le U3Mo/i3BaTe 3a Aa umate aocTbn go PCP. 3anomHeTe BallaTa Naposia Uau A CbXpaHABalTe Ha

CUTFYPHO MACTO.

2) Aoctbn go PCP

JoctbnbT Ao PCP crasa upes yeb agpec: http://esolb2b.britishcouncil.org/
Username = BalIMNAT UMENN agpec, TO3M Ha KOWTO CTe MOAYUYUAN MMEIN OT cMcTeMaTa (BUXKTe Mno- rope).

Password — Beye cTe cb3zann BalwaTta Napo/ia; B C/ly4ai Ye He A NOMHUTE, MOAst HaTUCHeTe “Forgot Password”.
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3) Peructpaumsa Ha KaHgmpatm = “Upload Candidates”
Cnep KaTo BneseTe B cMCTeEMaTa LWe BUAUTE CAegHOTO MEHIO:

dimitar karadit
Logged in at C

Uploads Registrations Account Logout

Registration Summary

Exam Name Y | TestDate a Y | Exam Format Y | Number of Candidates Y | Exam Total Cost

B meHioTo “Uploads” nsbepete “Upload candidates”:

dimitar karadimitrov (Dimitar
Logged in at 04/02/2015 08

Uploads Registrations Account Logout

Upload Candidates

D - (

ndidate detail template

Location: At Preparation Centre At British Council E Download a ¢

B Howto fil Tempiate

e B “Template” noneto B gacHo nsbepete download a candidate detail template B excel.
CsaneHuAat daiin e c ume “Bulk registration template”. B enektpoHHaTta Tabanua e
Heobxo4MMO Aa BbBegeTe caegHaTa MHGopMauma:

Title — nsbeperte ot Nnagaw,oto meHto: Mr, Miss, Mrs
OtherNames — Co6ctBeHo U Mpe3nme Ha KaHguMaaTa
FamilyName — damunus

Email — umein agpeca Ha KOMTO LWe M3NpaTUM SONbAHUTENHA MHGOPMALMA OTHOCHO MACTOTO M Yaca Ha
npoBeXKAaHe Ha U3NuTa

DoB — gata Ha paxgaHe B cneaHua dopmart: aa/mm/rrrr

Gender — nsbepeTe oT NagaloTo MeHto: Male or Female

Telephone, Mobile — BbBeaeTe TenedoHeH Homep 6e3 pascToaHUA K 6e3 meXKayHapoaeH Koa;
HeobXxoAMMO e 4a NONb/HWUTE NOHEe efHa OT ABeTe KONOHKU 3a TenedpoHeH Homep.

SpecialNeeds — n3bepete “No”; B cnyyait Ye KaHgMAATa MMa CMEUMAHU HYXKAN, MOIA CBbPXKETE Cce C
M3MUTHUA LLEHTBP.

GuardianFirstName, GuardianLastName — moss octaBeTe TOBa noJie nNpasHo

ForUkVisa — nsbepete “No”; ako KaHANAATHT, rpa*kAaHMH Ha CTpaHa u3BbH EU, ce siBaBa Ha M3nNuT c uen
npuaobusaHe Ha BM3a 3a ObeanHeHOTO KpancTso, nsbepete “Yes” 1 sbBeaeTe HoOmep Ha NacnopT B
cneppallarta KosioHa “PassportNumber” (ako cte nsbpanu “No”, He nonbsBaliTe HOMep Ha NacnopT).

3anaserte ¢aiina. 3a BCAKa U3NUTHA cecuna € HeobXxoAMMO [ia NOMbAHUTE OTAEeNEH dalin.




B noneto “Location” BuHaru usbuparite “At British Council”.
Cnep ToBa usbeperte LeHTbp “Centre” (British Council Bulgaria), “Venue” (Codua, Mnosans,BapHa...).

AKO XeNaHWAT OT Bac rpag, 3a NposexaaHe usnut He ¢purypupa B cnmucbka nsbepere Codusa u HM n3npatete
UMENN CbabpXKaLl, NpeanoYnTaHns rpad. B noneto “Exam” nsbepete KenaHUAT U3NUT U B NOJETO
“Date”unsbepete aataTa. B noneto “Price” we sugmTe akTyasnHaTta LeHa Ha u3nuTa . HatucHete “Next”:

Uploads Registrations Account Logout

Upload Candidates

) ¢

Location: AtPreparation Centre ® At British Council Dcnirinad sicandidal
Centre: British Council Bulgaria v -

B How to il Template
Venue: British Council Bulgaria - Sofia v
Exam: BEC F‘rehm‘mary (Paper Based) ¥
Date: 072015+

Price: ne60.00

Next

MoskeTe Aa BUAUTE U3BPaAHUAT U3NUT, rpaj 1 AaTa B 4ACHOTO noJse “Summary”. 3a Aa CMeHuTe
BalLMAT M360p ce BbpHeTe Ha3ag yYpes3 byToHa Back.

KaueTe dalina, cabprkaly MHGopMaumsaTa 3a KaHguaaTuTe — HatucHete “Choose file” n nsbepete
3anameTeHua Gain, cbabpKall, KAHANAATUTE 33 CbOTBETHATA U3MUTHA CECUSA.

Uploads Registrations Account Logout

Upload Candidates

2 Rl

Upload Candidate Details: | "Choose Files | No file chosen e BEC Preliminary (Papsr
T Based)

British Council Bulgaria -
Sofia

venus
Back Date
Price

Download a candidate detai template.

B Howto i Tempiate

© 2012 Briish Council

The United isation for culture

s and educational opportunities.

HatucHete byToHa Next.

Ha ekpaHa e ce nosBu cnegHoTo cboblieHne; npoyetete O6wuTe ycnosus (Terms and
Conditions) 1 MapkupaiiTe, Ye cTe CbracHM C TAX. Balla e OTFOBOPHOCTTA Aa 3ano3HaeTe
KaHgupatute ¢ O6wuTe ycnosua ( Terms and Conditions) npegu ga HanpasuTte BawaTta
perucTpaums.



Cnep ToBa HatucHeTe “Confirm”:

Uploads Registrations Account Logout

Upload Candidates

D - ¢

Exam BEC Preliminary (Paper Based) Download a c3
Venue British Council Bulgaria - Sofia
Date 310772015 How to fil Tem

Registration Method Spreadsheet Registrations

¥ | have read and agree o the above Terms and Conditions. Terms and Conditions

Back Confirm

B cnyyalt ye cTe NoMbAHUAN KavyeHUA $aia NpaBuIHO, Ha eKPaHa LLLEe Ce NoABK CboblLueHMe Ye
balinbT e usnpateH Kbm bpuTaHCKK cbBeT 3a og06peHue. Chen KaTo perucTpaumaTa e ogobpeHa ot

BpuTaHCKM CbBET, HAMA A3 MOXKETE Aa U3TPUBATE UM CMEHATE KaHANAATUTE Camu. 3a A3 HAaNpaBuTe

HYYXHUTE NPOMEHU cied 0406peHne e HeobX0AMMO ca ce CBbPKEeTe ¢ BpUTaHCKM CbBET.

Bb3MOXKHM rpeLlKu Npu KausaHe Ha daiin:

B cnyyait Ye uma rpellKa BbB daitna e suamTe cnefHoTo cboblieHne Ha
eKkpaHa. CbobLLeHMETO BN YBEAOMABA, Ye € HEOBX04MMO Aa NONPaBUTE rpeLlknuTe.

Account Logout

Upload Candidates

4 Complete
Summary:

The process of uploading has been as there are some errors. The file has not been submitted to the British Council. Please return to the Review Uploads tab
and correct these errors.

3a ga nonpasuTe rpelkaTta, u3beperte “Review uploads” (B meHtoTo “Uploads”). Tam we Hamepute
0606LeHMe Ha KaueHaTa perncTpauma; B KosoHaTa “Status” we Buaute M3NUcaHo cbobLieHneTo
“Uploaded with errors”. B asicHo B KosioHaTa “Error” HaTucHeTe Ha HoMepa ( “1” - npumepa no gony)
W LLLe ce NoABM HOB NPO30peL, CbC CbOTBETHUA KaHAUAAT:



Review Uploads

Spreadshaet fegisratons

Locaton T Exam Y Format T Venue T Daw T UploadeaCn T UplcadedBy T Staws T | Total VT Successl Y Emw T T
BEC
FE dimar aradimiay | Lipiaaded Win ] 1
PRy dimtat Kar piaaded =
HEC - S
Pratimin Candidate Registration{s) Imported with Errar x
sz [Test Detail
Frallmin Centre :  British Coundil Bulgaria Location Type : At British Council Vanue
Venue :  British Coundil Bulgania - Scfia Exam Format : FB
TestDate:  31/07/2015 Exam Name:  SEC Praliminary
Uploaded On = 07/01/2015 Uploaded By = chmatar karachmitioy
Sutnamie T Fust Nam T it T | Actior TT
Bopova ang Eix Error *

@ [® B

HatucHete “Fix Error” — nokassa ce HOB NPO30peL, OTPa3ABall, rpeLlKaTa B PO30BO; B NpMmepa no-
[ony nuncea nos, tenedoH n umeinn. Kopurupaite rpelkaTa U HaTUCHeTe ByToHa Save Hall-oTgony
n nHpopmaumaTa we 6bae 3anameTeHa:

Candidate Registration Detail x

+ Telephone or Mobile required
= Gender required

Test Detail

Centre :  British Council Bulgaria Location Type : At British Council Venue
Venue : British Council Bulgaria - Sofia Exam Format : PB
Test Date:  31/07/2015 Exam Name :  BEC Preliminary

Fees: 60.00 BGN

Candidate Detail

First Name : * Ang Gender: * Male ") Female
Surname : * Popova Date of Birth : * 02/06/1930
For UK Visa Purpn;es*: Yes ® No Passport number : *
Guardian First Name : s Guardian Surname :
Contact Detail
Telephone : Mobile :
Email : *

(D) Email Reguired

Medical/Health Details
Do You Have Any Special Requirements Due to Yes ® No
Ill Health/Medical Conditions? :

Save Cancel

e dalibT MOXKeE A3 CbAbPKa KaHAMAATU, KOMTO Beye Ca KadeHn B cuctemara. Mpum To3um cayyait we
nosyuynTe cboblieHue Cbe cegHaTa rpellka (BMXKTe No-400y); Tesn KaHamaatv Tpabsa aa 6bvaat
M3TPUTK OT daina 1 cnea Tosa Aa Kavute daiina oTHOBO.



Uploads

Upload Candidates

Exam
Wenue

Date

Registrations

Registration Method

Account Logout

BEC Preliminary (Faper Based)

British Council Bulgaria - Sofia

31/07/2015

Spreadsheet Registrations

) -

#| | have read and agree to the above Terms and Conditions. T| Error message

Back

Confirm

A registered charity

Cookie Policy | Version: 1.0.0

a3

4) “Review Uploads” (B meHoTo“Uploads”)

Uploaded excel file contains duplicate candidate when compared against
imported candidates

| opportunities

TyK mosKeTe Aa BuAMTE 061, Npernes Ha BCUYKM KaHANAATU U CeCUun:

Uploads Registrations

Review Uploads

Spreadsheet Registrations ‘

Location T

At British Council
venue

At British Council
Venue

At British Council
venue

W@

Account Logout

Exam Y Format T | Venue T | Date YT Uploaded On T | Uploaded By T | Status Y | Total YT | Successful Y| Emor Y| Y
BEC_ FPB Elrmsh.Councwl 31/07/2015 04/02/2015 dimitar karadimitrov | Upload Successful a Fy
Prelimin... Bulgaria - Sofia
BEC British C |

- PB sl 3072015 | 07012015 dimitar karadimitrav | Uploaded With Errars 0 1 x
Prelimin. Bulgaria - Sofia
BEC British C |

FB il 3072015 | OTA12015 dimitar karadimitrav | Accepted 1 0

Prelimin. Bulgaria - Sofia

10

¥ | items per page

1-3of3iems ©

Cnep, KkaTo cTe Kaunam daina, we suante nsnmcaHo “Upload Successful” B KosnoHaTa “Status”. Ha To3u

eTan MoXeTe Aa U3TpUEeTe KaueHaTta perucrTpauma (Kato HaTUCHETe YePBEHUAT XMKC B AACHO) UK Aa

cCMmeHuTe VIHd)OpMaLI,MFITa Ha KaHAnOaTuTe (CI'IMC'bK'bT C KaHAMOaTUTE Ce 0TBapPA KaTO HAaTUCHETE Ha

HoMepa B KonoHarta “Successful”).

Cnep KaTo perncrpaumnute ca o4o06peHn oT BpUTaHCKM CbBET HE MOXKETE la CMEHATE UAWN U3TpUBATE

KaHanaatu. Npu To3un cayyaii we suante nanmcaHo “Accepted” B KosioHaTa “Status” . 3a aa HanpasuTe

HYXXHUTE NPpOMEHU € HEO6X0,CI,MMO Aa Cce CBbpKeTe C BDMTaHCKM CbBeT.



5) MeHto “Registrations” - Search Registrations n Registration Summary

B Search Registrations moxeTe fa BUANUTE CMUCHK C BCUYKUTE PerncTpaLmm KouTo cte Hanpasmau. C

HaTMCKaHe Ha GaMMAnATa Ha KaHaMAaTa Lie OTBopuTe nposopeL, ¢ nHGopmauma 3a KaHauaaTa. Moxere

[a TbpcuTe B CNNCHKA C KaHAMAATM KaTo M3no/i3BaTe GUATHP 3a BCAKA eAHa OT KOIOHUTE (exam name,

candidate name, exam format etc.):

Uploads Registrations Account

Logout

Search Registrations

Venue Y | Exam Name Y | TestDate Y | FirstName

British Council

) 310072015
Bulgaria - Sofia

BEC Preliminary Dimitar
British Council

Bulgaria - Sofia

BEC Preliminary 310072015 Ivan lvanov

.a.,.; 10

v | items per page

Y | Sumame

Karadimitrov

Petrow

T Reference Y ExamFormat Y Fees Y | Paid T SpecialNeeds T

R-BGDO1-03427-

PB 60 Yes No
ooo1o

R-BGOO1-03427-

PB &0 Na No
00020

1-20f2items O

B noseto Registration Summary e BUAMUTE CNUCHK C PErUCTPALMUTE KOMTO CTE HAaNpaBUAKX NogpeaeHN

no U3NUTHU cecnmn — Bpoi KaHANAATM M obLa cyma :

Uploads Registrations Account Logout

Registration Summary

Exam Name Y | TestDate a

»  BEC Preliminary 31/07/2015

¥ | items per page

] tobbi 10

6) MeHo “Account”

T  Exam Format

Paper Based

T | Number of Candidates Y ExamTolal Cost T

2 120

of 1items

B Account/My details moxeTe aa pegaktmparte gaHHM Kato (Mme, damuana) v Aa cMeHnATe

Bawara naponarta. B Account/Search Users mox<eTe aa go6assare AOMbAHUTENHN NOTPpebUTENN

AW aa pefaKkTuparte uan u3Tpuearte CblLecTByBalum noTpebutenu.

B cny4aii 4e MmaTe HyKAa OT cbe gocTbna A0 PCP ce cBbprKeTe ¢ Hac KaTo u3nparture umeina
Ha exams@britishcouncil.bgunu ce o6agete Ha TenedoH 02/9424301
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